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Equine Ad Coordinator Job Description

	Title of the Position
	Purpose of the Job

	Equine Ad Coordinator
	The Equine Ad Coordinator will place ads for BEHS Equines Available for Adoption on internet sites, in newspapers, and magazines and insure that the ads remain current.

	
	


Responsibilities 

The Equine Ad Coordinator shall

· Receive a listing of Equines Available for Adoption from the Vice President – Equine Coordinator.
· Update the Equines Available for Adoption Flyer at least twice/month and post to BEHS email lists.
· Locate internet websites with free classified ads for equines and maintain a list of all free classified sites.  

· Provide an updated listing of free classified sites to the Vice President – Equine Coordinator monthly.

· Place ads for equines available for adoption on free classifieds and insure those ads remain updated (includes updating information and removing ads once the equine has been adopted).

· Provide information on equines available for adoption to magazines and/or newspapers upon request.

· Provide a monthly activity report to the general membership.

Qualifications for the Job

The candidate for this position must:

· Be paid member of Bluebonnet Equine Humane Society, Inc. for at least 6 months prior to assuming this position.

· Remain a current, paid member of Bluebonnet Equine Humane Society, Inc. in good standing.

· Have good communication skills and be able to manage volunteers.

· Have reliable internet access.
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