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Director Job Description

	Title of the Position
	Purpose of the Job

	Director
	The Directors are responsible for guiding the corporation.  This includes setting goals and objectives, writing policies and procedures, and maintenance of Standard Operation Procedures book.  The Directors report to the membership of the corporation via monthly meeting minutes.  Each Director provides a monthly report of activity to the membership.


Responsibilities 

· Actively participate in fundraising for BEHS.  This includes participation on the fundraising committee, assisting in the organization of at least one fundraiser per year, and attendance at at least three fundraisers per year.

· Prepares for all board and committees meetings by reading any requirement material.

· Regularly attends board meetings.

· Commits to active role in committees.

· Make a personal financial contribution to BEHS annually or participate as a foster home for BEHS.

· Solicit financial contribution from others.

· Share resources and expertise with the organization.

· Serve as an advocate for the organization.

· Be accessible via email and phone as needed.

· Hold in confidence any information given to the BOD.

· Volunteers for and willingly accepts assignments and completes them thoroughly and on time.

· Stays informed about committee matters, prepares themselves well for meetings, and reviews and comments on minutes and reports.

· Participates in the committees’ annual evaluation and
planning efforts.

· Write and revise rescue goals.

· Write and revise policies and procedures.

· Write and revise Standard Operating Procedures.

· Approve budget.

· Perform all duties assigned by the law, these Bylaws, and the Articles of Incorporation.

· Supervise, appoint, remove, and define the duties and compenstion of all officers, agents, or employees of the corporation except as otherwise provided in these Bylaws.

· Maintain their current address on file with the Secretary of the corporation so that any notices can be mailed to their address.

Qualifications for the Job

The candidate for this position must:

· Be paid member of Bluebonnet Equine Humane Society, Inc. for at least 6 months prior to assuming this position.

· Remain a current, paid member of Bluebonnet Equine Humane Society, Inc. in good standing.

Directors will be elected in accordance with the bylaws. 
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