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Executive Vice President Job Description

	Title of the Position
	Purpose of the Job

	Executive Vice President
	The Executive Vice President shall perform all the duties of the President in the event of the President’s absence or inability to act.    The Executive Vice President reports to both the President and Board of Directors and provides a monthly report of activity to the membership.


Responsibilities 

· Preside over all regular and special meetings of Membership, Executive Committee, and BOD when President is not available.

· Chairs the membership committee.  Membership committee is responsible for sending out new member packets and membership renewals.

· Monitors the performance of officers and staff and reports to the Board of Directors.

· Chairs the fundraising committee.

· Performs other duties as the President sees fit.

Qualifications for the Job

The candidate for this position must:

· Be paid member of Bluebonnet Equine Humane Society, Inc. for at least 6 months prior to assuming this position.

· Remain a current, paid member of Bluebonnet Equine Humane Society, Inc. in good standing.

The Executive Vice President will be elected in accordance with the Bylaws.
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